TABLE OF CONTENTS
Bridging the Gap - 2004

Page
The ADR ProCeSS/IMEAIATION .......c.oiiiiiii ettt ettt e bt ne e beene e besreeneeseeenes 1
LAY T A TS AN D SRS 2
WO WANES ADR? ...t bbb s bbbt bbb e Rt h bt bt bbbt e e st e st e b et b et et 4
WWHEIE IS ADR? ...ttt ettt e b et e e h e et e e be e s be e s beesbeeshbesabe e s be e beeabeesaeesaeesabessbeesbeesaeesneesnrens 4
Why should you and why should you NOt USE ADR? ..........oiiiieceee e 8
Who is Neutral and how do you find the Fight ONE? ........ccveei i e 11
THE ADR AGIEEIMENT .....eeitiitie ittt sttt sttt e sttt e st et e st e e st e besse e besbees s e sbe et s ebesbeeseesteaseebesteaseeseesteeneestennens 12
AAVOCACY TIPS IN USING ADR.......iiiitiiiee bbbt b ettt b bbbt b 13
TR0 0 0T -T2 SRS 16
N[0 S TP PP T P PR UPTO 17
John P. Erler, Esquire
Practice Management — Getting STArted..........cccooviieii it 21
L@ 10 1 13T OSSR 22
Personal Property MemMOTANUUM.........c.iiiiieieieeie sttt sttt ste ettt este e esteste e s e saeane e besta e e e stesteeseenreanes 23
Incorporation INFOrMAtioN SNEET...........oiiiiiiei et 24
Estate PIanning INFOrMAtION..........cuiiiiiiice e e e sre e s re e sae e s re e sneesnaeaneeenaeenteesree e 32
CHENt INFOrMAtION SNEET ..ottt b e ettt bbb e 40
Suggested Visitation GUIdeliNgS FOr PArENTS..........cooiiiiiiiieieiii e 41
Family Law INfOrmMation SNEEL ..........ooiiiiiieii ettt et sne e e neeenes 43
INSEPUCTIONS 10 OUE CHIBNES ...ttt sttt ettt ne et et eseesteeneeseeeneas 47
Personal Injury INfOrmation SHEEL ..........cvoiiiiiice et sreenes 56
INSUFANCE INTOIMALION ..ottt ettt e sttt e e tees e e tesseene e beeneeseesteeneeseeereas 60
Real Estate Transfer INfOrmation SHEET............oiiiiiii e e 63
0] (= O PPV PP ORRTPPR 64
Christopher Largay, Esquire
Practice Management — Staff 1SSUES/BIlliNG..........cccoeiiiiiiiiii e 68
I T e s T oI\ T 1= o T o SR 69
Law Practice Management (LPM) - definition ..........cccoviiiii i 69
SUDBJECT AreaS OF LPM ...ttt bbbttt 69
THE PUIPOSE OF LPIM....ciiiec et s e e e et e et e st e e s ne e e st e e te e nneesneeaneeeneeenes 69
USETUL FOIMIS ... bbbt b bbb bbb bbbttt b bt 66
The Dest Law PractiCe IMAJAZINE. ........ccvoiiiiiiiiiiieite ettt 70
I YT 01 =TS 70
LPIME BOOKS ...ttt ettt ettt b Rt Rt Rt R e et ebe Rt et ebeen b et ene et nneens 70
LPIM CONSUIANTS......ectiiiiii ettt e et e e sbe e sbe e s be e saa e s abeeabe e beesbeeabeesbeesaeeenreesbeears 70
Collaborating With Other @tIOINEYS ........coii ittt eneeseeeneas 70
PAIKINSONS LLAW ...ttt stttk ekttt et e bttt e e e e bt eb e sbeebeeneesbeemeebesbee e e nbeeneeseeeneas 71
S OV R o g T a0 I oL ] gl o - T o= SRS 71
ViSION OF MiSSION SEAEMENTS. ......eiiiiiiie ettt te et et e et e steeseesaesteesbenteaneeneenseens 71
L0111 T S 72
ACTION PIANS ...t b bbbt b bbb bRt e ettt 72



=TT 0T LT T T T o TV N o > Tox o= SRR 73

Treat Your PractiCe aS @ DUSINESS .........iiiiiiriiiei ettt 73
Develop your business plan and BUAGEL ..........oov i 74
Positioning Your Practice (Client DeVEIOPMENL)........cc.oiiiiiiiiiiice s 76
Remember your dream and that you are here to SErve Others .........cccceeveiieeie s 76
Try to see yourself and the problem through the ClIeNt’S YES.........oiiiiieiiiiie e 76
Word of mouth is the best form of client development...........c.ccco v 76
WE Are All SAIESIMEN!...... ettt e s be et et e s te e s e steeteenbenreeneerenneens 78
Get iNVoIVed iN YOUF COMMUINITY ........cuiiiiieie ettt sttt eseesteeneeseeeneeseeaneas 79
Y =] (=] = LTRSS 79
SPEAK AL SEIVICE CIUDS........eieieiiecie ettt st e et e be e e ns e bestaeseesreenes 80
Always hand out business cards and firm BrOCHUIES............cooiiiiiieie e 80
EStablish @ WEID SITE ... et 80
Casual encounters can be NeIPTUl..........ccvoi i 80
Sustaining Your Practice (CHent REENTION) ..........cuoiiiiiiiieieisisi s 80
Client retention efforts are generally more rewarding than client development ...........ccccocvevenviiennne. 80
ASK YOUr ClIENt TOF MOFE WOTK .....ecviiiiiie ettt sttt e e ettt esbe s e eneetenne e 81
Copy and share 18gal QOCUMENTS .......ccuitiiiieiieieie ettt ettt 81
Consider tasteful, accurate announcements and adVErtISEMENTS .......ccovvverreeieee e e et e e e e e e e e rreereeeees 81
Remember the service is more important than the result ... 81
Communicate, communicate, COMMUNICALE! ..........ociriiiiiiriririse e 81
Clients will value you as one of their most trusted adViSOrS ..........cccvvverierieiiierinie e 82
BT T o] g0 TN TS 2V 2RSS 83
EAUCALE YOUP CHIENTS ...ttt st e et e et sbe et et e s ta e e e steesaesreeneas 83
SEAFT IMTANAGEIMENT ...t bbbttt b bbbt bt s ettt b ettt nb b 83
SEATT IS INVAIUADIE ...ttt e st e te et et sneeneeseeenes 84
Consider the Use Of PAralegals.........cccve et re e e nree e 84
A THIENAIY TECEPTIONIST. ...ttt bbbttt bbb 86
ULilize Staff @S POSSIDIE. ...ttt et ettt e e e seeeneeseeeneas 86
HOId WeeKIY Staff MEELINGS......viiiicieee ettt sraesr e en e e e e reenree e 87
The small stuff makes the diffErenCe ..o e 87
Marketing as @ daily FOULINE ........ccviiiiiiiiii bbbttt 87
L= U000 10 - i USSR 88
Return phone calls and eMailS............ccvoiiiiiiiii e 88
Sending Personal Cards OF EMAIIS ..........oiiiiiiiie bbb 88
Challenge is good but Severe Stress iS Dad...........oviiiiiiii i 88
L@ i oL I 01U | U RSS 89
CHENE EXPECLALIONS ....c.viiviceiiiteciie ettt ettt sttt e st et e e s e s teebe e st e sbeess e besse e b e steeseeseesteenaesreeneas 89
= AT 0T LSS SSRTPRSTR 89
RETTESNIMENES ...ttt ettt sttt e e sb e bt e besbe et et e sbe e e e sbeeneenreeneas 89
LC e AT a o Y010 O 1T o S RSSOSSS 89
INEEITUPTIONS ...t bbbt e et b bbbttt e bbbt b e 89
L@ 3 ot =T od T g o] [T | ST 90
Leveling the playing FIeld..........cov ot st e e ee e neeenns 90
Telephone system, answering machines and VOICE Mail ...........c.couriiiiiiiiiicis e 90
R Tor: 0] 0 =T £ TR PP U TR RURPTUPROPRPRN 90
D O T PP O TP U PR USTUPT PR 90
INtra-0ffiCE MAIL.... ..ot bbbttt 90
Y0 11T TSRS 90
Web-based LPM FEFEIENCE SITE ..ottt sttt ne e e 91
CD-ROMS ... bbbt h bbbt bbb Rt R bt bbbt R st bbbt bt 91
LY=L PSSP 91
(O Lot o o= 0T 4= £ SSRS 91
Law Practice Management SECTION ........ccveieeieeiie e sieeie e ste e ste s st ee et ae e e e te e ste e sreesneesneeseeenes 91



LT ISI= V[0 I = 11 T oo RSP 92

CHENTS PEISPECTIVE ...ttt bbbtk b bbbttt b et nb e 92
Billing Statements as COMMUNICALION TOOIS .........oiiiiiiiiieieee e eneas 92
L [0 T0 T Y o1 ] 1T R 96
A VL= o1 | 11T OSSPSR 97
Billing methods to meet the CIIENTS™ NEEAS.........cooiiriiie e 99
(070 1 1=To1 1T oo [ o1 1 OSSPSR 99
Self-audits and CONSUITANTS ........ccueiiiiiieieiei bbb bt ne e 100
ONQGOING EAUCALION ...tttk bt bttt b bbb e 100
O I USSP 100
Learn from Others @rOUNG YOU .........cuciieiiiii e e et et e e s e s e e te e sreesaaesreereennee e 100
Read books and listen to tapes from successful PEOPIE.......cccvcveviieiie i 100
Use your legal background but don’t let that limit YOU.........cocoriiiiiiii e 101
Be yourself, but be Willing t0 CRANGE........eociieece e s 101
Future of Law Practice ManageImMENT ..........c.couiiieieii ettt ettt st re e be e e e besraesaesreeneesreenees 102
Increased USe OF PAralegalsS. ..o 102
Increased USe OF tECHNOIOOY ... ..oouiiieie ettt ste s seeeneas 102
MUILIAISCIPIINANY PIACLICES ....vviviitieee ettt sttt e re et e s teereenresteesrenreenee 102
ANCIHTANY DUSINESSES ...ttt bbbttt sttt sb b 102
MUIEI-JUFISAICTIONAT PrACHICES ...vivieieieieeie ettt see e ee e aesreeneesreenes 102
Low and moderate-inCome FamMIlIES ........ooviiiiiiiei e s 102
OBUET AIMEIICANS .....veieei ettt ettt bbb et e st s bbbt bbb e e e s e ne e bt bbb ne et 102
Lo 1] o] oSS 103
RETEIBICES ...ttt ettt ettt h et h e et eb e st eeheeE £ et e eEe e Rt e Rt Rt eRbe Rt e Rt e Rt Rt e naeereentenreeneas 104
0] (= T PRSP P VP UP PP 106

Carl R. Griffin, Esquire

ApPPearing BEfOre State AGENCIES ........coiiiiiiiiiiiii ettt et b et nne s 110
INEFOTUCTION ... bbb bbb bbbt bbbttt ettt 111
Administrative Appeals/AgenCy HEAMNNGS ........oiiiiiiiiiiiee s 111
NOTICE/IUIISAICTION ...ttt b b b r et n e 111
(Lo T T a0 1= o= U L] o PSSR 112
THE HEAING ... b bbbtk b bbbt b et s ettt bbb 112
THE DIBCISIONS ...ttt bbbt b bbbt bbbt nn e n s 112
COoNLACE INFOIMALION ... ettt n et e e 115
Notice of CommISSION HEArNG FOMM .......cviiiiiiiicice et sae e resne e 116
Maine Unemployment Insurance COMMISSION FOIM ......ouiiiiiiiiieeieie et 117
(O (0[] ST TP TP PRSP RPRURPRTIN 118
DUSCUSSION ...ttt b bbb bbbt bkt bbbt r e 120
Administrative Hearing RECOMMENUALION ..........ciiiiiiiiiiieieis e 123
0] (= TP T PSPPSR PP 130

James D. Bivins, Esquire
Elizabeth J. Wyman, Esquire



William B. Cote, Esquire

DL o TS [o] o TSP TP TP PTPRURPRPRPPRR 141
Maine Rules of Civil Procedure: Deposition and Discovery RUIES 26-37.......c.cccvevvvevieeiiieiinsinsie e esieeneeens 142
Form: Notification Of DISCOVENY SEIVICE .......cviiiiiiice sttt sae st estesreenaesreanes 229
Form: Deposition NOLICE OF PAITY .......couiiiiie et seeeneas 230
Form: Notice of Party With DUCES TECUM ....cuiiiiiiieiiee et ste e ste ettt et esa e e ee e ste e sreesreesreesreesneesneean 231
Form: Deposition of Party Corporation With DUCES TECUM .......ccveiuiiieieieciese e 232
Form: Deposition Notice of Non-Party with SUDPOENa............coiiiiiiii e 234
Form: Deposition of Non-Party with SUbpoena DUCES TECUM.........ccueiiiieieie e 237
Form: Deposition of Non-Party Corporation with Subpoena DUces TECUM .........cccvevveveeieeneveeriese e 240
Mondello v. General Electric Co., 650 A.2d 941 (1994) .....ccoeiiiiiiiiiiiiiie e 244
FOrm: LEtter 10 DEPONENT. ... ..ottt bbbt b et e bt b ettt et e e sbe e sbe e sbeesbeesbeesnbeanrean 248
Memo Re: Exclusion of Non-Parties from DepOSItIONS..........cceiiveiiiiiiiii s e e see e 250
ODBJECHIONS CHECKIISE ......eiceiciece ettt st e s e be s e e besbesteesaesteenbenreenee e 254
Memao: Striking Changes t0 8 DEPOSITION ........cviiiiiiiiieieee e 257
N[0 =2 ST OO P ST T PR UPTPPPTOPROPRURN 259

Tracy D. Hill, Esquire
William D. Robitzek, Esquire

Practice Management/Client RelatioNS. ...........cooiiiiiiiiice e 263
Building Client REIAtIONSNIPS .....ccveiiieiieie ettt e teere e e sreareerenneens 264
FOIM: FEE AGIEEIMENT ...tttk et r e e s bt e s ee e s et e n e e re e s reenreenenennnesnne s 271
Successful Client Relations (POWEIPOINT)..........ooiiiiie et sttt saeeseeseeenes 273
INOEES ...t b bR bR b et 279

Matthew F. Dyer, Esquire
Ellsworth T. Rundlett, Esquire

Practical Tips for Effective Practice: A View from the BeNCh...........ccocoviiiiiiiiiiiiceee s 283
LT o oL Bt gT=R AN o] o LT | SRR 284
THME COMPUEALION ...ttt etttk bbbt b bbbt et s bbbt nb et 296
FINAL JUAGEMENT RUIE. ...ttt sttt e e te e ae s te s e e e ene e e e nteeneesaeeeeeneesaeanees 298
SEANAIT OF REVIBW ...ttt et n e 306
= RSSO 318
0] (=TT T PSPPSRI 329

Submitted by: The Honorable Paul Rudman
With the permission of the author The Honorable Donald Alexander

-V -



10.

Maine CrimiNal PrOCEAUIE..........cciiii ittt sttt e s be et e e b e s beereesbesreaneentesneens 333
New Sentencing/INCArCEration LAW .........cccueiieiieiieeieesie e e e seesee e ree e ste e steestee st e snaessteenaeesteesreesreesneesseesneeaneenn 334
N[0 = TSRS OPR 336

Submitted by: M. Michaela Murphy, Esquire
With the permission of the author Janet Mills, Esquire

LT A T PSSP 340
(O 1 T 0] 01 1T TR 341
(700 A 0] 1 1T 355
LT U o Lo To T T TSSO 366
1Y, [01 L) TR 384
DiISCOVEIY DOCUMEBNES ...ttt sttt e st st e st e ebe s e steetees e saeeseesaesteeneesaeaseeeeseeaneeseesreensenneaneeneesnenns 413
T LT T I L 1o =] ) 424
FINAl DIVOIrCE DOCUMENES ....vviiiviieieiee ettt stte et et e st e st e e st e e et e e e sab e s e b e e e ebeeesabe s e sbbeesabesssbeeesbbesesbeeesseesaans 438

Karen E. Boston, Esquire
Caherine Capobianco Miller, Esquire

Complaint for Divorce (With ChIlAren) ........oooe e e 468
DIVOICE JUAGIMENT ...ttt bbb b bbbttt bbbt e et et et nns 471
PAIENTING ISSUBS ...ttt ettt ettt ettt e sttt e e eeete e e see et et e es e e seeseeemeeseeeeeenteseeaneenteseeeneeneeaneeneesreenes 471
REAI ESTALE........oeicieee ittt bttt b e ettt R e bRt st Re e Re bt nae bt n e e b ene e e nreenes 476
D1 o] SO PP P PP PRPRTR 477
RETITEMENT ACCOUNTS ...ttt ettt e et e et e seestees b e nbesseeneesteeneentesseeseesreenes 477
e Eo o L e (0] 1< 1 RS 478
N 11210 1) 2SS PSSR 478
INSUFAINCE ...ttt ettt sttt et e ekt e s sk e e bb e e sh bt e e b e e e sh b e e eabe e e b b e e e nb e e anb e e e be e e snbe e e nnbeennnes 479
I Q5 3 11 o TSR 480
O T L o o)V o] SRS 480
Plaintiff’s First Set of Interrogatories and Request for Production of Documents ...........cccccccevvivveveieenene, 482
1= T o] o SO S 482
111U Tod o] USROS 483
L T oo (0] 1= ST SPR SR 484
Motion for Interim Attorneys’ Fees and EXpPert WItNeSsS FEES.........coviiiiiiiiieiieieesese e 492
Plaintiff’s Motion for Order Pending Divorce and Motion for Emergency Relief............ccoooiiiiiiiiinnnn, 494
Motion for Appointment of Guardian Ad Litem (Short FOMM)........cooveiiiiiiiiiiie e 496
Order for Guardian Ad Litem (GENETAL) ......c.ooiiiiiiiieieee e 497
Interim attorneys’ fees and expert “costs” in divorce: Ask and your client may receive .........c.cccccveveeeennene. 498
N[0 =2 ST T OO TP U P PRPTOPROPRURN 507

Materials provided by:
Dana Prescott, Esquire



11.

12.

(g aT o] [0} g T=] o A I USSP SSPR 511

QI 0 = T 0] (077 1111 L PR 512
e A =T ] o] [0 V7= R SORRR 512
o] ol =] o] [0TSR 513
UNION EMPIOYEES ...t bbbttt bbb s 513

Overview of Some Significant Laws Prohibiting Discrimination in Employment..............cccocoieiiiiiiennnnenn. 514
FRABTAL ...t bbbt b bbb bbb bttt bens 514
RS - L= TSR OPRPR 518

Workers” Compensation (39-A M.R.S.A. § 101 €1, SEU.) .. uerereeeereiieene ettt 522

RTAT L L/ o o PSSR 522
Y T LT g0 IR o -SSR 523
L@ T3 1 1 PSP 523
DedUCLIONS TrOM PAY .. .eeieieiieie et ste e s e st e e e e e te e teesaeesreesneeanteenteesbeesreesneennnens 523
TIMe TOr PAYMENT OF WATES......vi ittt e st et e e s e e e e sbesbe e e e steenes 523
Payment of wages upon cessation of emMpPIOYMENT...........couiiiiiiiiiiii e 524
(O8] o N =T T PSP SRTRSSN 524

OLNEr CONSTABTALIONS. ... .ttt sttt b et b e bbbt e e s e bbb bt et e e e en e e b e b 524
Fair Credit REPOIING. ... oottt bt bbbttt bbb 524
T To N 1Yo S 525
HEAEASSIMENT ...ttt b bt ekt e s b b e e b bt e b bt e a bt et e ekt esbe e be e nbeesbeesnbeanneas 525
WEINGAMEN RUIB..... .ottt et be et et e s te e st e s bees e e s beaneetesteeseesteenes 527
N 4 011 - o] PSR 528
PEISONNET FHIES ...ttt ettt se et e st sbe bt et beeneenbesneeneesreenes 528

AGUIESSES/CONTACES ...ttt bbbt b bbbt bbb e st b e e bbb et et e et e e e bt b e nbe et 529

N[0 L= T OO TP P OP P UPRTOPRTP 535

Anne-Marie Storey, Esquire

MAINE CIVII PFOCEAUIE ...ttt ettt s et e te e s e saeeteentesteereenteseeeneennenneans 539
COMPIAINT. ... bbbt bbb bbbt e st e bt e bt bt bt s e et e st e bt e st bbbttt 540
(00 1110 = U1 SR 543
F AN ISV g (oI O] 1 1o - o | S SRS 545
ATFITMALIVE DETENSES ...ttt e s et s bt et e s teeseesaesteestessesseenaesreeneesennens 547
Memorandum in support of Motion to Dismiss for Lack of Personal Jurisdiction............c..cccocovevvvenennnenn. 549
Yot aT=To [0 T T o -] S 552
Plaintiffs Interrogatories Propounded to Defendant............c.ccooviieiiiieic s 554
Plaintiffs Request for Production of Documents t0 Defendant............ccooovviieiene e 558
Responses and Objections to Plaintiff’s Request for Production of DocUments ..........cccccceveveveeveiievieninene 560
Notice to Take Oral Depositions of Plaintiff .............cccoviiiiiiicc e 562
Notice to Take Rule 30(b)(6) Oral Deposition 0f COMPANY X......cocoviiiiiiiiieieisesese e 563
ST ] 001 o - TS 564
N[ Lot o) 1 TS o 1= ox £ o o S ORTSTRR 566
Plaintiff’s Medical Bill SUMMAIY .........coiiiiiiiiiii bbb 567
Plaintiff’s MediCal SUMIMAIY .......ooiiiiiiiie ettt ettt e s be e e e e teeseesaesaeeneeseeaneas 568
CoNtINGENT FEE AQIEEIMENT ... ..eeivi e itieiee st st e e e e st et e s e e e e ste e sreesaeesreesseeanbeesbeesteebeesteesreeaneeaneeenreenees 575
N[0 = S OO PP R PRPPRROPRURTN 578

Elizabeth Germani, Esquire

- Vi -



13.

14.

[\ UL Ll ad 0] o F=N (=l ad 0 o3=To [ ] =TT 582

Probate Court JUrisSdiCtion: THE BaSICS ......c..viiiiriiiieie ettt seesteaneeseesreeneeseeaneas 583
FOrms, FOrMS, aN0 YL IMIOTE FOIMIS ....coiiiiiiite ittt et ee ettt e e e e e ettt e e e s e e s b et eeeessssesabreeeeeesssasbrreeeeeesnasnsrees 584
An Overview of the Estate Administration Process in MaiNe ...........cccoereriiiinininene e 585
IS PTrODALE NECESSANY?. ...tttk bbbt b bttt bbbttt bt 585
Formal vs. INformal ProDate...........ooiiiie e 587
OPENING the ESTALE ....vieiiiiieie et et e st e te et e s be e e e besteesaesteenbenreeneas 588
Representing EState BENETICIANTES .........oouiiiiiiiic e 596
Demand fOr NOLICE (N-105) .....eiiiiie ettt st ne et s re et e naesreeseeseeenes 596
Demand for BON (DE-502).......ccueiiiiieiiiee e st se e seesee e e e te e st e st e staesseeesteesteesreesseesneesneessnesnnens 596
Petition for Supervised AdmMInistration (DE-501).......ccccciviiiiiiiiiieeieieiene e a e seees 597
Petition for Removal of Personal RepresentatiVe........ ..o 598
Petition Challenging Validity of Previously Probated Will ............ccoccooiiiiiiii e 598
Guardianship and CoNSErVatOrSNID .......ceiieiie i ree e sreeseeenreenres 599
Ty ol @0 401 o] 3SR 599
Overview of Procedure for Obtaining Appointment of a Guardian/Conservator..............c.ccoccevereenn, 601
Obligations of Guardians/Conservators Following Appointment..........ccccevivevievievievie s 605
A Few Random Things Every Maine Attorney Should Know About Probate Law and Process.................. 606
Maine Ancillary Probate ( Notice of Appointment of Domiciliary Foreign
Personal RepreSentative (N-116).........ccoueiiieaieieee ettt be e e e sneeseeseeenes 606
Single Transaction AULNOTILY .......ccviiieiiieie s re et sre e sre e sre e s e e e eneeeteenree e 609
DUrable POWETS OF ATIOINEY .....c.ciuiiiiiiiitiiteiieiee ettt bbbttt 609
AdVanCce HealthCare DIFBCLIVES ...........ee ittt ne e te e aeste e e seeenes 610
Fees in contested Probate ProCEEAINGS. .......ccviieiiiiiieiie e se e se e steestee st e srre e e sre e sre e sreesneesneesneesnneas 611
Designation of Custody and Control of REMAINS...........cccoviieieiiiicsc e 612
INAEX 10 EXNIDILS ..ottt et e e st e s Re e te s teen b e nrenneerenne e 613
Forms for Adoption (EXNIDIT A).....ceii e sre e e 614
EXNIDIT B ..ot bbbt ettt 621
3 L USSR 622
3 L 0 USSR 624
3 oL =SSOSR 626
EXNIDIT Fo e b bbb bbbttt bbbt 628
T3] 1 USRS 630
N[0 =2 ST T OO TP VPP PRPTUPROPRURTN 631

Nathaniel S. Putnam, Esquire

REAIESTALE ...ttt ettt bttt s e bt s et et e ekt Rt e e b e R e et Rt eR e e Re e Rt et bt e Rt e beeneeneeneeenes 635
INtroduction t0 MaiNg REAI ESLALE. .........ceiieiiiieie ettt neeseesneenteeeeens 636
Typical REAI ESTALE SAIE........ccieiiiiiiie et et e te e sre e s e e s n e s e e s aeenteesteesreesneeaneeens 636

e L (1= P PP P PRSP 637
PUrChase and SaAlE CONIACES........ccuiiiiiiecie ettt e st e s be e s ae e e be e ste e sbeesbeestaesraesnneas 637
Title SEArch — Title INSUFANCE ....c..iiuiiie ettt sttt enes 638
CoaStal ISIANA REGISIIY .....eeuviiiiiie ittt sttt et st e e et e s e sbesbeenaesteaneenresneens 641
=TT o RSSO STOROUOTRN 641
LT I o 031 641
[ICTo P LD ot Tod T o] [ o R 643
Signature Of NON-OWNEE SPOUSE........c.uiiiiiriiieieieieie ettt 643
ACKNOWIEAGEIMENT V. JUFBE.....eeieeiiieiee ettt sttt re et e teene e e e eneenes 644
Survey Plans/Mortgage INSPeCtion PIANS ...........ccoiiiii i 645
L0 01 [0 1= P PRSRSSN 645

- Vii -



Y o] o T TR I - Uy TR PTUPTOPROPROPRRUR 647

Y ToT g (o o T= 3N I oo T oo RSSO 647
MOrtgage FOrECIOSUIE LOBNS.......c.viiiiiiiiitiititeee ettt bbb 647
72 TS 1o PSSP 648
COMMEICIAL LBASES ...t teeeeeteeiee ettt ettt sttt sttt sttt et e bt e se e st e e se e bt ebe e st e sbe et e enteseeeneesbeeneenbenneens 648
Residential Leases and Tenant ProteCtion LAWS ..o s 648
Significant Maine Real Estate Development STATUSES ..o 651
MURNICIPAL SUDBAIVISION LAW ...ttt sttt eesae st e seeseeenes 651
Mandatory Shoreland ZONING ACE........oov i reenes 651
MINIMUM LOT SIZE LAW ...eeiiiiieeciee ettt sttt et e be e be e sbe e s aeesate e sbe e sbeesbeesbeesrnesnteas 651
Site Location Of DEVEIOPMENT ACE.........oiieiieee ettt seesaeeneeseeeneas 651
Protection Of NatUral RESOUICES ACL ........coiiiiieieieeie ettt seeenes 652
Maine HUMaN RIGNES ACE.......ociiiiiie ittt e b et e tesre e e e sreenee 652
Significant Maine ENVIroONMENTAl LAWS..........cocviiiiiiieie ettt sneeneeneeenes 652
Uncontrolled Hazardous SUDSEANCE SITES........c.uoiiiieieie it 652
Underground Oil Storage FACIlITIES........c.coviviie i 652
Maine Lead P0oiSONING CONIIOI AC.........oiiiiiieiiieeee s 652
(o Va1 T T =V o 7 o1 1 T [ OSSPSR 653
ZONING OFOINANCES ....vvevieiieiie sttt ettt e st e st e se e st e s e et e s teeseesbeeteesbesbeessestesseessesteansesesteeneeneenneas 653
000 3 = o1 o] (or=T 0 01T 1 A @ 1 =T ST 653
o Fo T T g T g To =T o SR 653
Z0NINg BoArd OF APPEAIS .....cveiiie e ae e reenre e 653
Other MUNICIPal OFAINANCES .....c.voiviiietese et et e e b e s te s e e sbesteeeesreeneesteanes 654
Land Use Regulations CommissSion (LURC) .........cociiiiiiiiiiiiieiesie e 655
Ao YL To o T=o T T SRS 655
Appeals 0f ZONING DECISIONS .....c..iiviiieieiece sttt et et esbe s e e b e steeteeseesreenes 655
[0 ToF L (C] =T =] o 11 SR 655
Y o] L] - WSS 655
L 0T Lot TSR 655
GOWEN Sttt bbb bbb bttt b bbbt bbbt 655
Maing CONAOMINTUM LAWS ......c.eiiiiiiieie it ettt seeste et e teetees e seeeseeeesaeaneesaeaseesaeseeaseensesseeneeseeaneensensenns 656
Maing CoNAOMINTUM ACE......iiiiiiie ittt sttt et e e st e s et re et e sbeebeeneeseeenes 656
o] [Tl @ 3 (=] ] 1o PSSR 656
UNIE OWNEISNIP ACE ..ttt bbbttt ettt b s 656
MaINE TIMESNAIE ACE ... .ottt ettt e s eesee st e stesre e e e sbeeneenaesreeneesreenes 656
Maine MEChANIC™S LIBN LW .....oiuiiiiiiiiiiieieie bbbttt b 656
MUNICIPAI REAI ESTALE TAXES ... cuviuieiieieitiitisteste etttk bbbttt bt bbb 657
AASSESSITIENES ...tttk ettt ettt ettt b e bt e bt e h e e h ke e s bt et e e ke e eh e e eh e e eR bt e R b e ekt e ebe e eh e e ehe e eR b e b beenbe e beenbeenre e e 657
Special Tax ClasSITICALIONS ........ccccieiieiiciii e te e sre e sre e sreesre e e be e teenaeereesree e 657
LI R I 1= OSSP U RO TPTRRRPRPRTN 657
0] 401 T O TP URTPRPOUROPRURTN 658
N[0 =S ST OO P OO T PP PP PPPTUPROPRURTN 677
o [0 [=1 0o 0] 3 o OSSOSO P TP RTTPPRPR End of Book

Chris Neagle, Esquire

- Viii -



15.

POWEIPOINT PrESENTALION. ... ..cuiiieiciii e e ettt e st e st e s e e steeteesteesaeesneesteesaeesneeaneeenteenrees 682
U L= T ) SO SRS 685
RUIE B.4(1) ettt ettt h kb bbb e R R b bttt b s 686
0] 00 SRS 688
RUIE B .. b ettt R bbb E b bR R Rt b bttt R Rt b e 287
BOard REGUIALION 28 ..ottt ettt e b s 692
Opinion 8, Divorce Conflict of INtereSt OPINION .........cooiiiiie i 693
Opinion 61, Establishment of Attorney-Client Relationship ...........cccoovvviiiiiiii e 696
Opinion74, Disposal Of CHENE FIIES........cccuciiiiii ettt reenee 700
Opinion 103, Splitting Fees Without Regard to Responsibility ASSUMEd ..........ccccvvierireiieirneee e 703
Opinion 120, DeliVEring CHENT'S FEES......ciiiiiiiiee e se et se e see s e e te e te e sre e s e e sre e s nesee e sneeeneeenreenres 706
Opinion 134, Supervisory Liability for Breach of Confidentiality ..........ccccccooeiviiiiiic e 708
Opinion 143, Disposition of Client Files on Death or Disability of Solo Practitioner.............cc.cccovveveiennne. 709
Opinion 145, Taking Fee for Referral When Conflict Bars Representation ............ccccocveoevieioeenenesie e 713
Opinion 146, Obligation to Return Inadvertently Disclosed Privileged Documents............cccoceevvevvevveeenenn, 715
Opinion 151, Fee Arbitration Clause in Lawyer-Client CONTraCt ...........cccooevveiirininineneeesesese e 724
Opinion 153, Contingent Fee Agreement Providing Client Will not be Responsible

TOr ANY DISHUISEMENTS.....c.uviiiice et et e sre e sre e sreesre e st e e nte e beeneeereesree e 728
Opinion 156, Representing One Party in Divorce After Being Contacted by Both Parties...........c..ccccueeeee. 731
Opinion 160, Permissible Forms of Contingent Fee AgreemMEeNTS........ccoovervviririnine e 733
Opinion 171, Consultations with Attorneys Outside the Firm on Client Matters..........ccccoceveeevivevieenieiinenn 736
Opinion 172, Withdrawal of Opinion NO. 146..........cccceiiiiiie i 742
Opinion 173, Retainer Fees, Credit Cards and IOLTA .......co oottt ere e 744
Opinion 179, Lawyer Contacting Municipal Officials as Agent for Unionized Employees..........c..cccocveeee. 746
Opinion 183, Lawyer’s Obligations Concerning the Manner of Retention of Client

AN LAW OFFICE RECOIUS.....euveiiieiieieir ettt sttt e re e beste et e sbesseeseesteeneeneennees 750
Opinion 184, Lawyer’s Referral of Clients to an Investment Advisor in Exchange for Referral Fees.......... 753
Opinion 186, Lawyers Screening 0f @ NON-LAWYET ........cccccveiiiiiiiic et 758
Opinion 187, Attorney’s Obligation Concerning Providing a Client with the Contents of the Client’s File. 762
[0 L= T TP U P OT P UPRTOPPTP 768

Phillip E. Johnson, Esquire
J. Scott Davis, Esquire

- X -



	1. The ADR Process/Mediation 1
	Christopher Largay, Esquire
	Notes  130
	Probate Court Jurisdiction: The Basics 583




